ILLINOIS STATE
UNIVERSITY

Sponsored Project, Program Assistant (Assistant Director)
Stevenson Center for Community and Economic Development

General Summary
The Sponsored Project, Program Assistant (Assi§imattor) will assist in the sustainability
and growth of the Stevenson Center for CommunityBconomic Development. The Assistant
Director will facilitate the functioning of an intisciplinary graduate program and community
service organization by promoting its programs senvices to potential students, community
partners, and other stakeholders.

Required Qualifications
Two (2) years of full-time professional experiemce related field or equivalent part-time
professional experience in a related field.

Master's Degree OR 6 graduate credits earned wthikihast two years.

Though a Master's Degree is not required at tintaref expectations for this position will be an
earned Master's Degree within 5 years of hire.

Desired Qualifications
Peace Corps, AmeriCorps, and/or similar experience

Experience in database design and managementNkcgosoft Access)

Application Process
Initial review of applications will begin April 2011 and continue until the position is filled.
Applications must be submitted no later than Ma&th2011. To assure full consideration, an
application along with a resume/curriculum vitderence list (specifically, the names,
addresses, telephone numbers and e-mail addrdssdeast three professional references),
copies of undergraduate and graduate transcriptstiag sample and cover letter must be
submitted online avww.lllinoisState.edu/johs

[llinois Sate University is an Equal Opportunity/Affirmative Action Employer



